
 
 
Housmans Bookshop is looking for an Events Host for its online evening events programme. 
 
The main role of the events host will be to introduce and manage Housmans’ online events. 
 
BACKGROUND 
 
Housmans is an independent bookshop, based in Kings Cross, London since 1959. We 
specialise in books, magazines, and periodicals of radical interest and progressive politics, 
such as feminism, black politics, LGBTQIA+, environment, and anarchism.  
 

Prior to the pandemic, Housmans had a year-round busy programme of evening events in 
the shop - usually book related talks followed by question and answer sessions. From 
October 2020 events moved online but the format of events remains the same, with a 
minimum of two speakers at each event.  
 
This is a fixed term position for 8 months from September 1, with the possibility of 
extension depending on the ongoing situation with Covid and its impact on our event 
programming. You would work 4 evening events each month at 3 hours each (6pm - 9pm), 
with an extra 6 hours for preparation, amounting to 18 hours per month. The role would 
suit a student or someone working part time or looking for additional evening work.   
 
The majority of the events will be on Wednesday evenings with a starting time of 7pm but 
we sometimes have two events per week. Events may be on a night other than Wednesday. 
Most of our events are scheduled weeks in advance, so the events host will generally have a 
clear idea of the programme and dates with plenty of notice. 
 
Confidence with public speaking is an essential skill for this role. Applicants must have 
demonstrable experience in managing online webinars and events. Housmans is a radical 
bookshop with a long history: familiarity with the shop’s political profile and the nature of 
its events is essential too. The successful candidate will be fully responsible for delivering 
Housmans’ online events: reliability and flexibility are crucial in this role.  
 
 
 
 



JOB DESCRIPTION 
 
The main function of this role is to introduce each event, manage online audiences and all 
technical aspects of running the event. The events host is the public face of the shop at 
online events.  
 
Responsibilities are as follows:  
 
-Liaising with Housmans’ events manager over programme and event requirements, details 
and issues 
-Sending out introductory email to speakers with event guidelines prior to the event 
-If necessary, doing an online rehearsal with speakers and coaching them on using the 
online platform 
-Preparing a suitable introduction for each event. Introductions include a welcome to the 
event, a few words about Housmans, followed by an introduction to the speakers and their 
work, and housekeeping guidelines for the audience 
-Starting the Zoom webinar or Crowdcast session 
-Preparing technical aspects of the online platform to suit the event so it runs smoothly, 
e.g., modifying Q&A and other settings, closed captioning, etc. 
-Welcoming speakers to the virtual green room, checking their audio and video, running 
through the format of the event with them and responding to technical and other queries 
they may have 
-Starting the session, welcoming the audience and introducing the event and speakers 
-Interacting with the audience via chat functions and managing audience queries and 
requests 
-Promoting the author’s book and Housmans online shop and social media channels via the 
chat function during the event 
-Dealing with any technical issues that may arise 
-Removing someone from a webinar audience if they are making inappropriate or abusive 
comments  
-Sharing social media content during the event, e.g., livetweeting quotes or screenshots 
-Ensuring speakers keep to time limits  
-Closing the session and sending thank you email to participants  
-Post-event debrief with events manager 
 
ESSENTIAL SKILLS 
 
-Public speaking and communication skills 
 
Confidence with public speaking and audience interaction is an essential skill for this role. 
The candidate will have demonstrable experience in this area. As well as introducing 
speakers, you may also on occasion be required to warn or remove disruptive audience 
members - for instance, audience members who dominate or attempt to derail discussions. 
Given the politically sensitive nature of the many of the shop's events, an ability to tactfully 
handle political differences is also essential.  
 
 



-Experience and knowledge of online event platforms 
 
Housmans uses Zoom webinar for events but may move to another platform. Applicants will 
be confident with Zoom webinars and ideally have experience with other online platforms 
such as Crowdcast. They will also know how to handle standard technical issues with these 
platforms. 
 
-Social media knowledge 
 
The event host is responsible for helping to promote the event on Housmans’ social media 
channels during the event, e.g., live tweeting, instagram stories, etc. Candidates will have 
demonstrable experience of using social media.  
 
DESIRABLE SKILLS 
 
-We would expect any applicant to be a keen reader and have an interest in contemporary 
political book publishing 
-Knowledge of radical politics and contemporary campaigning issues 
-An interest in and some knowledge of the types of events Housmans does, as well as 
sympathy for the political profile of the shop. For further information please visit our 
website and our events listings: https://housmans.com/and https://housmans.com/events/ 

and see the attached document about the background of the shop 

-Energy, enthusiasm and the ability to work within a small team 
-We welcome applicants who can help improve accessibility to our online events  
 
NOTE 
 
After an initial period with support from the events manager, the successful candidate will 
be expected to manage each event on their own. Reliability is therefore absolutely essential 
for this role.  
 
The events host will have the opportunity for a few days paid work in Housmans to allow 
them to spend time with the team and to familiarise themselves with the day-to-day 
running of the shop. 
 
Interviews for shortlisted candidates will take place on Zoom with a subsequent meeting at 
the shop if the candidate is London based (travel expenses paid). As part of the interview 
process, shortlisted candidates will be asked to introduce a typical Housmans event. You can 
view past events on our YouTube channel here 
https://www.youtube.com/user/housmansbookshop 
 
While Housmans is non-sectarian and stocks literature relating to a wide range of radical 
political traditions, the shop’s origins are in the peace movement. We maintain a belief in 
nonviolent means of resolving social and international conflicts. We would expect applicants 
to be in sympathy with this statement: 'War is a crime against humanity. I am therefore 
determined not to support any kind of war, and to strive for the removal of all causes of 
war.' (https://wri-irg.org/en/network/about_wri) 

https://housmans.com/
https://housmans.com/events/
https://www.youtube.com/user/housmansbookshop
https://wri-irg.org/en/network/about_wri


HOURS 
 
Normal working hours for evening events will be 6pm-9pm, mainly on Wednesdays.  
 
SALARY 
 
Housmans operates wage parity, and we are a Living Wage employer. The hourly rate from 
April 1 2021 will be £11.20p/h. This role is a fixed term contract for 8 months at 18 hours a 
month, with the possibility of extension.  
 
LOCATION 
 
This is a remote role. You will be working from home or a location of your choice so a 
reliable and fast internet connection is necessary. You can also choose to work from the 
shop in Kings Cross if you are London based and this is more convenient.  
 
ACCESSIBILITY 
 
If you choose to work from the shop, please bear in mind that the back office and toilets are 
not step free. 
 
TO APPLY 
 
If you would like to apply for this role, please send a copy of your CV and a completed 
application form to shop@housmans.com with the subject line “events host application”. 
Do not include a covering letter. The deadline is midnight, Sunday 8th of August, with 
interviews taking place via Zoom on the week of the 16th of August. You would be expected 
to start work at the first event of our autumn programme on Wednesday September 1. 
 

mailto:shop@housmans.com

